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1.a) Commission 
b) Royalty
c) Profit 
d) Rent/rates
2. Reasons why organizations adopt landscape office layout
· To enhance teamwork
· To reduce on cost of constructing an office 
· To save on space
· To enhance sharing of office equipment
· To increase supervision on staff
· To reduce persistent absenteeism on members of staff
· To enhance customer care and satisfaction
· Reduces instances of fraud and corruption
· Improves the image of the organization
3.
[image: ]8×½=4mks
4. C.C = O.C + I + P – D
900,000 = 700,000 + 460,000 – 84,000 + P
900,000 = 1,076,000 + P
P = 900,000 – 1,076,000
= - 176,000
Loss = Kshs. 176,000			(8 x ½ = )					(4mks)

5. Benefits that may accrue to a firm as a result of its growth 
- Firm will be able to carry out research on better production method
- Firm will be able to secure huge loans due to large assets
- Firms get huge quantity discounts making its goods cheaper
- Firms can afford welfare economies to its workers hence motivating them
- Firms are able to use modern technologies leading to efficiency in production

6. Reasons why direct production is losing popularity 
- No surplus for sale
- Goods produced are of low quality
- Very tiring to the producer
- No specialization done
- No adoption of modern technology

7. Ways in which an entrepreneur can improve the internal environment on his business 
- Employing skilled and qualified staff
- Identifying and developing achievable objectives 
- Improving sales and marketing strategies
- Improve on management styles and policies
- Increase the capital resources on the business
- Allocating duties to staff 
-Supervising staff
-Training members of staff

8. Characteristics of money
- Acceptability
- Portability
- Stability in value
- Homogeneity
- Malleability
- Scarcity
- Not easy to forge
- Durability 
- Cognoscibility

9. Ways in which stock exchange market is important to the government 
- It is a barometer/indicator of a country economic progress
- Enables the government to sell its securities 
- Enables the government to raise revenue through taxation
- Creates employment to the citizens
-Enables the govt to redeem its securities 
-Enables the govt to monitor the performance of listed companies

10. Transactions that are recorded in the general journal
- Sale of a fixed asset on credit
- Purchase of a fixed asset on credit 
- Correction of errors
- Opening entries
- Closing entries
- Issuance of shares and debentures
- Correction of errors.
[bookmark: _GoBack]11. a) Human beings/donkeys/mules
b) Vehicles
c) Cart
d) Aero planes

12. Definition of terms
a) Breaking bulk – dividing a commodity into smaller units of convenience to the buyer
b) Branding – Giving a product a name by which it will be sold.
c) Grading – Putting goods in groups of similar qualities for easier pricing 
d) Blending  - Mixing different grades to achieve desired tastes, colour or quality.

13. 	(a)	Profoma invoice
	(b)	Bill of landing
	(c)	Certificate of origin
	(d)	Freight note

14. Problems that are encountered in the implementation of development plans in less developed countries 
- Bringing international solutions to local problems 
- Shortage of qualified manpower/personnel
- Not involving local people in the planning 
- Overreliance on donor funding which may have strings attached
- Lack of accurate appraisal and evaluation criteria
- Over – ambitious plans that try to accomplish too many objectives at once

15. 
	a/c to dr
	a/c to Cr

	a) Sales returns
b) sales returns
c) sales 
d) drawings
	Kwale traders
Patel traders
Kilome traders
Purchase


16. Types of partnerships
- Temporary partnerships
- Permanent partnerships
- Limited Partnerships
- General partnerships

17. a) Bonded
b) Public 
c) Private
d) Free

18. a) W.C = CA – CL
= 145220 – 95200
= Kshs. 530020							(4 x ½ ) = 		2mks


b) C.E = F.A + W.C
480,000 + 50,020
= Kshs. 50,020						(4 x ½) = 		2mks

19. a) Oligopoly
b) Characteristics of market structure 
- Composed of few large sellers and many buyers 
- Price determination is rigid
- Difficulty for new sellers to join the market
- Sellers may collude to control the market
- Goods sold are close substitutes

20. Methods of product promotion 
- Advertising
- Personal selling
- Public relations
- Publicity
- Sales promotion.

21. Circumstances in which P.C.I is a good measure of a country’s standard of living
- Where there is even distribution of income
- where actual/accurate statistics are available 
- Where output per year is based on essential/final goods produced.
- Where citizens have adequate time for leisure
- Where the citizens enjoy good/conducive working environment
- Where the level of inflation is low

22.	Functions of an invoice
· Shows the quantity of goods sold
· Shows the prices of goods sold 
· used to demand for payment for goods sold on credit
· Used to record transactions in the original books of entry.

23.	Ways in which Kenya Bureau of standards (KEBS) regulate businesses 
· Sets quality standards
· Enforces quality assurance and standards of goods 
· Taking legal action against those who violate set standards 
· Stamping products as prove that established standards have been met
· Conducting regular inspection to ascertain that set standards have been meet.
24.	Disadvantages of a long channel of distribution to a buyer
· High prices of commodities
· Damage of goods due to a lot of handling
· Delay in delivery of goods
· Likelihood of purchasing counterfeit products 
· Spoilage of commodities 

25.	Services offered by agency banking 
· Balance enquiry 
· Depositing of money
· Withdrawal of money
· Payment of utility bills
· Funds transfer. 
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