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1. Identify the discipline of business studies described by the following statements. (4mks)
	Statement 
	Discipline 

	a) Study of systematic way of keeping business records for decision making
	

	b) Study of how human beings satisfy their unlimited wants using limited resources
	

	c) Study of activities carried out in the office 
	

	d) Study of trade and aids to trade 
	



2. State four ways in which the government may regulate business in the country. (4mks)
a.

b.

c.

d.

3. Outline four measures that a manager can take to improve the working environment in the office. (4mks)
a.

b.

c.

d
4. Fill in the gaps in the table below. (4mks)
	Unit of Carriage 
	Terminal 

	a)  Ship 
	_______________________________________

	b) __________________________________
	Railway 

	c) Motor vehicle 
	__________________________________

	d) ___________________________________
	 Airport/ Airstrip



5. Give four internal factors that may positively influence a business. (4mks)
a.

b.

c.

d

6. Highlight four criteria by which a firm may be classified as large. (4mks)
a.

b.

c.

d

7. Identify the level of production in each of the following production activities. (3mks)
	Activity 
	Level of production 

	a) Oil drilling 
	

	b) Oil refining 
	

	c) Oil distribution 
	



8. Outline four uses of national income statistics to a country. (4mks)
a.

b.

c.

d

9. State four problems that may interfere with the effectiveness of face to face communication. (4mks)
a.

b.

c.

d


10. Identify the documents that are described by the statements given in the table below as used in home trade. (4mks)
	Description 
	Document 

	a) Shows the amount that should be paid before goods are delivered.
	

	b) Responds to a specific letter of inquiry by a buyer 
	

	c) Corrects an undercharge in the invoice. 
	

	d) Shows transactions that have taken place between trader and customer for a given period of time. 
	



11. Identify four gaps that may indicate a business opportunity. (4mks)
a.

b.

c.

d

12. Identify the circumstances under which the following human wants may arise.  (4mks)
a) Competitive

b) Habit forming

c) Universal


d) Complimentary

13. State four characteristics of a market. (4mks)
a.

b.

c.

d

14. Smith and Juma both took a life assurance policy with Britam Insurance Company. They pay a monthly premium of shs 9,000 and shs 14,000 respectively. Give four reasons why Juma could be paying higher premiums than Smith. (4mks)
a.

b.

c.

d





15. The following diagram represents demand and supply curves of a product in a market. 
 (
(a)
(b)
(c)
Price (sh)
Quantity (units)
)
i) Label the curves (2mks)
a) 

b) 

ii) State what (c) represents (1mk)


iii) On the diagram, indicate equilibrium quantity.     (1mk)
16. The table below relates to four different businesses. Insert the correct values for A, B, C and D (4mks)
	Firm
	Assets (sh)
	Capital  (sh)
	Liabilities  (sh)

	1
	95,500
	__________A_________
	20,000

	2
	176,000
	82,000
	________B_________

	3
	__________C____________
	185,000
	540,000

	4
	637,000
	___________D___________
	420,000


17. In the spaces provided below, indicate with a (+) for increase and a (-) for decrease and (NC) for no change in the balance sheet totals.  (4mks) 
	
	Transaction 
	Effect 

	a
	Buying stock and paying by cheque 
	______

	b
	Depositing extra cash in the business bank account from private sources 
	______

	c
	Drawing cash for personal use 
	______

	d
	Buying stock on credit 
	______



18. The following balances were extracted from the books of Kithimu Traders as at 30th June 2020.
	
	Sh.

	Buildings 
	100,000

	Debtors 
	54,000

	Capital 
	136,000

	Sales
	85,000

	Purchases
	48,000

	Stock 
	25,400

	Creditors
	37,500

	General expenses
	31,800

	Bank Overdraft 
	700


 
Required: Prepare a trial balance of Kithimu Traders as at 30th June 2020. (5mks)








19. Outline four uses of 2 column cash book. (4mks)
a.

b.

c.

d

20. Outline four circumstances when a firm may use informative advertising when promoting its products. (4mks)
a.

b.

c.

d

21. Outline four conditions that a seller should take into account before giving credit to a new customer. (4mks)
a.

b.

c.
d

22.  Embu manufacturers have decided to distribute their goods through the wholesalers. State four benefits that would accrue to Embu traders as a result of their decision.  (4mks)
a.

b.

c.

d

23. Identify the type of unemployment described by the following statements. (4mks)
	Statement
	Type of unemployment 

	a) Change in technology rendering people skills irrelevant.
	

	b) When people change jobs and cannot get employment immediately
	

	c) When people do work below their qualifications or when too many people do a job that can be done by less people
	

	d) When there is general decline in demand for labour due to economic recession 
	



24. Highlight four reasons why a trader would prefer to have his own warehouse. (4mks)
a.

b.
c.

d

25. Outline four circumstances under which a cooperative society may be dissolved. (4mks)
a.

b.

c.

d. 
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